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PRINCIPAL’S WELCOME 
  

Dear NIS Families: 
 
WELCOME to the 2019-2020 school year at Nakornpayap International School – our 
26th year of providing academic excellence to the Chiang Mai community. NIS has 
developed this Student and Parent Handbook to provide you with important 
information about our school programs and policies, as well as student behavior 
standards and expectations.  
 

NIS has offered a Western educational model since 1993 and is the oldest secular 
international school in Chiang Mai.  The school is accredited by the Western 
Association of Schools and Colleges (WASC) through June 2020. WASC’s 
endorsement validates NIS as a trustworthy institution of learning, confirming the 
integrity of the school’s programs and transcripts.  
 

NIS embraces the concepts of global responsibility and social inclusiveness and is a 
remarkable place to learn. Our commitment is to provide a safe, positive, and 
intellectual learning environment that will empower students to become creative 
problem solvers, critical thinkers, and inspired learners prepared for high school, 
college, and life in the twenty-first century. 
 

At the heart of every great school is an exceptional faculty committed to guiding 
students as they explore their potential in a broad range of settings.  We offer an 
education grounded in creative and critical thinking, relevant to modern day global 
challenges. The staff along with the support of our parents and the community have 
worked hard to develop a successful partnership which is dedicated to immersing 
students in a rigorous curriculum while meeting the needs of all learners.  
 

The NIS curriculum is aligned with the American Common Core Standards and 
Educational Frameworks.  This challenging curriculum along with a variety rigorous 
Advanced Placement courses will allow students to develop their analytical skills, 
communicate their learning verbally, in writing, and/or in a presentation.  Students 
who graduate from NIS are eligible to pursue their studies at prominent universities 
in Thailand, the United States, and around the world.  
 

All teachers and staff at Nakornpayap International School will continuously monitor, 
observe, and supervise each student’s progress, while assisting in all aspects of their 
studies, including how to work independently and collaboratively, as well as how to 
resolve challenges that each may face during their adolescence.  Furthermore, NIS 
will regularly communicate with parents concerning their child’s progress throughout 
the school year. 
  
Now that your child is enrolled at NIS, you can be assured of the quality of the 
academic and co-curricular programs that will provide a comprehensive education for 
your student. 
 
Stephen Roderick 
Principal 
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PHILOSOPHY, VISION, MISSION, & ESLOs 
 
Nakornpayap International School provides a multi-cultural setting where 
students are provided the opportunity to acquire a globally-recognized and 
well-rounded education. NIS strives to develop knowledgeable, confident, 
collaborative, creative, engaged, and responsible world citizens. Not only do 
we stress development of the individual, but also emphasize the importance of 
living meaningfully and effectively in a larger society and world.  

NIS believes that not all learning takes place in the classroom. NIS offers a 
strong program of extra-curricular activities and sports where students can 
fully develop individual potential along with leadership skills and self-esteem. 
As education is an ongoing process, students are encouraged to become 
lifelong learners prepared to meet ever changing future challenges. 
 

VISION 
Education Through Diversity 

Promote passionate, life-long learners who strive for academic excellence 
through a well-balanced and relevant curriculum 

 
MISSION 

Nakornpayap International School will embrace diverse cultures and 
effectively collaborate with all stakeholders and the local community. NIS 

will respect the importance of inclusive relationships, built from mutual 
support, while nurturing engaged, confident, and empathetic students. Our 
goal is to develop critical thinkers, who are active, caring members of the 

global community. 
 

EXPECTED SCHOOL-WIDE LEARNER OUTCOMES (ESLOs) 
Knowledge 

Students will acquire knowledge 
to explore and create solutions to problems 

in a changing global community. 
 

Process of Learning 
Students will become creative, engaged, independent, 

and collaborative learners and critical thinkers. 
 

Communication 
Students will become empathetic and co-operative communicators 

within NIS and the world around us. 
 

Self-Understanding 
Students will become confident self-reflective, and respectful learners within 

a diverse community.  
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TERMS AND CONDITIONS OF ENROLLMENT 
 
In enrolling my child (The Student) at NIS, I (The Parent/Guardian) agree that: 
 
1. The Student will abide by the rules and regulations of Nakornpayap 
International School (NIS). 
  
2. The Admissions Committee and Administration has full responsibility in 
placing The Student in suitable classes. 
  
3. The Student will uphold the good name of NIS at all times. 
  
4. The teachers and Administration have full discretion in classroom discipline 
as specified in the NIS Student and Parent Handbook. 
  
5. The Student may be dismissed from NIS because of serious unacceptable 
social attitudes and behavior, inadequate academic achievement, serious lack 
of cooperation on the part of The Parent/Guardian, or failure to pay school 
fees. 
 
6.  If The Student should be dismissed by NIS, any payment of tuition and fees 
will not be refunded.  
 
7. The Student is responsible for his/her own personal belongings. NIS is in 
no way liable or responsible for the loss or damage of The Student’s personal 
items. 
 
8. The inclusion of false information or the omission of information will 
require a re-evaluation of the student and may be considered grounds for 
dismissal. 
 
9. I, The Parent/Guardian, authorize NIS to contact any/all of the The 
Student’s former schools for the purpose of obtaining and/or verifying 
information. 
  
10. I confirm that the The Student lives with either an adult family member 
or a guardian (registered with the school) while enrolled at NIS. 
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GENERAL PARENT/GUARDIAN INFORMATION 
 
Parent Participation & Collaboration 
NIS is a privately funded school that is governed by the Board of Directors 
focused on creating a supportive learning environment which encourages 
parents to be collaboratively involved in the learning experiences of their 
child. In an atmosphere of mutual understanding, NIS values parent 
participation. For these reasons, the school welcomes and encourages 
parents/guardians to take part in these learning experiences. 
 
Parents, guardians and visitors are expected to: 

• Honor the vision and mission of our school. 
• Communicate openly with the Administration if student or school 

matters arise. 
• Be respectful to all school employees. 

 
We trust that parents and guardians will assist NIS by participating, 
collaborating and “doing what is best for kids.”  
 
There are many ways you can become involved: 

• Assist in the Library.  
• Coach or assist in the After-School Sports Program.  
• Start or help run an After-School Club. 
• Chaperone field trips.  
• Be a translator for other parents. 
• Assist with school-wide events. 
• Parent Teacher Student Assembly (PTSA). 

 
The Parent Teacher Student Assembly (PTSA) is a group whose membership 
includes all parents, teachers and students. The purpose of the PTSA is to assist 
in maximizing every child’s potential by engaging and empowering families 
and communities to advocate for all children through a strong, collaborative 
bond between parents, teachers and students. All stakeholders are invited to 
attend the meetings.   
 
Anyone interested in becoming involved, please contact the Main Office (053-
110-680 Ext. 0 – mainoffice@nis.ac.th). 
 
Changes of Contact Information 
In the first week of term, an emergency contact information sheet is distributed 
to students for completion. Please inform the school if there is any change of 
address, email, or phone number during the school year. This is to ensure that 
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communication will reach you in a timely manner. 
 
The school’s main form of communication is email. Therefore, we request that 
you check your email daily so you are always up-to-date with school matters. 
Please keep your email address current with the school office. 
 
It is the responsibility of the parents to provide the school with up-to-date 
contact information to the Main Office: (053-110-680 Ext. 0 – 
mainoffice@nis.ac.th). 
 
Illness 
A student who does not feel well, has a fever, or who has an infectious 
condition should not be sent to school. Parents are requested to notify the 
school if their child has any infectious disease such as head lice, conjunctivitis 
(pink-eye), measles, chicken pox or similar illnesses. 
 
If a child becomes ill or is injured at school, parents will be notified 
immediately by school authorities. The parent/guardian will be notified to pick 
up their child.  
 
Medication 
Over-the-counter or prescription medicine is to be registered with the school 
nurse. All medicine brought into school must be accompanied by a medical 
consent form. 
 
Medical Conditions 
All health-related matters must be documented on the student’s emergency 
contact information sheet. These matters include, but are not limited to, food 
allergies, respiratory conditions, diabetes, etc. 
 
Insurance 
The school offers basic accident insurance for its students. This covers 20,000 
Baht per accident. A doctor’s certificate and receipt should be brought to the 
Financial Office. There is also a Dental Plan which includes basic dental work. 
For more information regarding insurance, please contact the Financial Office. 

 
Food Services 
The school provides lunch and snacks for the Early Childhood Center. 
Elementary students are provided with lunch. Middle and High School 
students may purchase lunch in the appropriate section of the canteen. Snacks, 
beverages, and desserts are sold separately in the snack shop. 
 
 



 11 

Transportation 
NIS works with a local school bus company who provides daily transportation 
for students. There is a fee for this school bus service. Most areas of Chiang 
Mai are covered. For further information, please contact the Main Office. The 
school secretary will assist you in contacting the school bus company. 
 
Requests for Documents 
Requests for documents such as letters of evidence for travel documentation 
and official school registration details will be prepared free of charge. 
 
School Report Cards and Standardized-Test Results are only available on 
PowerSchool. Parents must register for a parent account to be able to view 
their child’s academic records. To register for an account, parents can contact 
our ICT Department located in Building A, Room A209. The school is able to 
provide hard copies of report cards and standardized-test results for a fee of 
150 baht per request. 
 
High School transcripts are available for collection at the Main Office ten days 
after the last day of final exams. Three copies will be supplied to each 
graduate. Additional copies are available for a fee of 200 baht per set. 
 
Requests for all of the above documentation must be submitted to the Registrar 
located in the Main Office (053-110-680 - Ext. 117 – registrar@nis.ac.th). All 
requests must be submitted at least 3 days prior to collection.  
 
PowerSchool 
Nakornpayap International School uses an online student information system 
called PowerSchool. All attendance, schedules, and grades are recorded in this 
system. Unit plans are also accessible. This information is accessed by using 
a secure username and password provided by the school.  
 
A student’s records are only accessible to school personnel and parents/legal 
guardians. Student reports, transcripts, and diploma will not be released if 
school fees are unpaid.  
 
Addressing Concerns 
Communication is extremely important in order to create the best possible 
learning environment. To respond effectively and streamline communication 
regarding your child, please use the procedures below: 

1. Make an appointment with the child’s teacher. 
2. Make an appointment with the appropriate Department Leader. 
3. Make an appointment with the appropriate Administrator. 
4. Make an appointment with the Principal. 
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Translators 
The primary language of communication at NIS is English. For speakers of 
Thai, Chinese, Korean, and Japanese, translators are available by appointment. 
Please contact the Main Office to discuss translation services.  
 
NIS Tuition Fee Policy 
Tuition Fees – All tuition/fees must be paid or payment organized with the 
Finance Office at least five (5) working days prior to the student starting 
school. Report Cards, Transcripts, and Diplomas will be held by the school 
until all school fees are paid in full and library books are returned. 
 
Tuition Benefits – Tuition fees are inclusive of accident insurance and 
basic dental insurance for all students. A daily buffet lunch is also 
included for Grades 1 – 5 and our Early Childhood Center (ECC) students: 
K1 (Early Learners), K2 (Pre-school), and K3 (Kindergarten). 
 
Payment Schedule – Although some grade levels at NIS may operate on 
different educational systems, all tuition and fees are based on the overall 
two-semester academic year. Tuition and fees must be paid either in total 
prior to the student commencing each semester. Payment options: 

• One payment: complete academic year fees paid ten (10) working 
days before the first day of school 

• Payment per semester: two semester tuition fees, each paid ten 
(10) working days prior to the first day school of each semester.  

 
Registration and deposit fees must be paid before the student may begin 
to attend classes. 
 
Acceptable Forms of Payment – Fees may be paid only by cashier’s check, 
direct cash deposit, or credit card at the Financial Office. Any necessary 
banking fees must be covered by the parent or guardian. 
 
Book Deposit – A refundable book deposit of 10,000 THB is charged to 
each new student for textbooks. Textbooks must be returned in reasonable 
condition at the end of each semester. 
 
Damage Deposit – A refundable damage deposit of 20,000 THB is charged 
to each new student for potential loss or damage to school property, 
facilities, or other school-related items during their enrollment. 
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Early Withdrawal – Tuition/fee refunds will be granted in accordance with 
the following schedule:  

• Up to day ten (10) of the semester – 50% refund 
• From day eleven (11) to day twenty (20) of the semester – 25% 

refund 
• After day twenty-one (21) of the semester – 0% refund 

 
Re-enrollment Fees – Students re-enrolling within 12 months of 
withdrawal will not pay an additional registration fee. Those re-enrolling 
after 12 months of withdrawal date will be charged 10,000 THB. 
 
Late Payment – Overdue accounts are billed with an additional 1.5% 
interest per month. 
 
Sibling Discounts – A Sibling Discount of 5,000 THB per student, per 
semester, is available for families with two (2) or more children enrolled 
at NIS. This discount is not applicable to the first child entering NIS. 
 
Family Registration Discount – NIS offers a special family registration 
discount to larger families with three or more children enrolled at NIS: 
132,000 THB (66,000 THB x 2), which covers the registration fees of all 
siblings entering school. 
 
Additional Expenses – You may purchase the polo shirt and shorts for PE 
(Physical Education classes) from NIS on Orientation Day. Some special 
events, concerts, field trips, national testing, and the buffet lunch for 
Middle and High School students are not included in the tuition fees. 
 
Student Reports - Student report cards, transcripts, and other documentation 
will be released from the registrar upon settlement of tuition fees in full. 
 
Admissions Policy 
  
Whilst we accept applications throughout the year, please note we will not 
assess applicants any earlier than 12 months/ any later than 2 months prior to 
the intended enrollment date. No place will be offered until the school is 
satisfied with all entry criteria (including satisfactory assessment).  
  
When an application is successful and a place is offered for enrollment, 
arrangements can be made to begin study at the beginning of each semester. 
Applicants will not be permitted to begin studies later than 4 weeks after a 
semester opens. 
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Applications for Kindergarten to Grade 8 are made with reference the 
student’s previous school records and meeting the required standards for 
mathematics and literacy. Applications for Grade 9 -12 will also be subject to 
the satisfactory completion of graduation requirements in an applicant's 
transcript prior to enrollment. 

 
 

 
 
Admissions Terms and Conditions 
 

1. The student will abide by the rules and regulations at Nakornpayap 
International School (NIS). 

2. The Admissions Committee has full responsibility in placing students 
in suitable classes. 

3. The student will uphold the good name of NIS at all times. 
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4. The student & parents will adhere to all policies and procedures in 
the NIS Student/Parent Handbook. 

5. The student may be dismissed from NIS because of serious 
unacceptable social attitudes and behavior, inadequate academic 
achievement, serious lack of cooperation on my part as a parent, or 
failure to pay school fees. 

6. The student is responsible for his/her own personal belongings and 
that NIS is in no way liable for the loss or damage of his/her 
belongings. 

7. If the student should be dismissed by NIS, any payment of tuition and 
fees will not be refunded. 

8. The inclusion of false information or the omission of information will 
require a re-evaluation of the student and may be considered grounds 
for dismissal without a tuition refund. 

9. NIS has a full authorization from parents to contact any/all of the 
student’s former schools for the purpose of obtaining and/or verifying 
records. 

10. The student will be living with either an adult family member or a 
guardian (registered with the school) while enrolled at NIS. 

 
***************************************** 

 
The best way to appreciate everything that is going on in Nakornpayap 
International School is to visit us and experience the environment and 
atmosphere for yourself. Our Admissions Team will be glad to provide you 
with a tour of the School and to answer any questions that you may have 
relating to your child’s education. 
 

The NIS Admissions Team 

Ms. Thamonwan Thitikarn (Cherry) 
Languages spoken: Thai, English 

Email:  admissions@nis.ac.th 
 

Ms. Di Wu (Sophia) 
Languages spoken:  Chinese, English 

Email:  sophia@nis.ac.th 
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ACADEMICS 

Curriculum Standards 
NIS follows the United States Common Core Standards and Educational 
Frameworks. Each grade level/subject area consists of expected Grade-Level 
Benchmarks. These are specific skills derived from the Common Core 
Standards and Educational Frameworks which students are expected to meet 
or exceed at each grade level.  
 
Course Syllabi 
Course Syllabi are issued during Student Orientation and curriculum 
information is available on the NIS website. Unit plans for each course are 
available on PowerSchool. 
 
Language of Instruction 
The language of instruction is English with the exception of upper-level 
foreign language classes. The use of English as the language of 
communication is expected at all times when on campus.  

 
Reporting Periods 
The academic year is divided into four quarters. Quarter Report Cards are 
issued at the close of Quarter 1 and Quarter 3 with Parent-Teacher 
conferences. Semester Report Cards are issued at the end of each semester 
(Quarter 2 and Quarter 4).  
 

 
*Dates subject to change. 
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Standardized Testing 
As required by our international accreditation body, NIS administers 
standardized testing to all students from K3 to Grade 11 as follows: 
 
Grade Level Tests Administered 
K3 – Grade 2 1. Primary Reading 

2. Primary Mathematics 
Grade 3 – 5 1. Reading  

2. Mathematics 
3. Language 
4. Science 

Grade 6 – 8  1. Reading  
2. Mathematics 
3. Language 
4. Science 

Grade 9 – 11  1. Reading 6+  
2. Mathematics 6+ 
3. Language 

 
At NIS, we use MAP testing – Measure of Academic Progress. 
 
Results provide the school with comparative data which can be utilized in a 
number of ways accordingly: 
 

- Identify areas of strength and growth in order to make data-driven 
decisions which directly benefit student achievement.  

- Provide feedback for individual teachers for which to tailor their 
instruction.  

- Provide reassurance to parents regarding the quality of our program. 
 
Early Childhood Center (ECC) Information 
NIS offers a three-year ECC program for young learners: 

• K1 (Early Learners).  
• K2 (Pre-school).  
• K3 (Kindergarten). 

 
Early Learners is for children three years old by September 1 of that academic 
year. These programs are designed to create confident, independent, and 
imaginative learners through various experiences that allow the children to 
explore the world around them. At this age much of what is learned is through 
play. Numbers, colors, shapes, and some letters of the alphabet are introduced 
at this level. Pre-writing and pre-reading skills are supported through informal 
activities and instruction. 
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Preschool is for children four years old by September 1 of that academic year. 
The program is designed to be developmentally and age appropriate. One of 
the major focuses of this age level is providing the children with an 
environment to gain independence, self-control and learn ways to assert 
themselves in socially acceptable ways. 
 
Kindergarten is a full day program for children five years old by September 1 
of that academic year. This is a level where age appropriateness is very 
important. For the greatest success, a child needs to be at the level where they 
are ready for the balance of work and play with the emphasis on work. In 
Kindergarten, children also learn social interaction skills and cultural respect.  
 
The ECC program covers the following areas of child development:  

o Social/Emotional. 
o Physical. 
o Cognitive. 
o Language. 

 
ECC – Report Cards 
The ECC program adheres to standards-based report cards. Each reporting 
period is separated into Grade-Level Benchmarks. Students` performance 
levels are evaluated as to whether they have met these benchmarks according 
to the following scale: 
 

Key for Performance Levels 
3 Student consistently demonstrates an understanding of concepts and 

skill 
2 Student is developing an understanding of concepts and skills  
1 Student does not yet demonstrate an understanding of concepts and 

skills  
NA Not assessed this reporting period.  

 
Elementary School Information (Grade 1-5) 
The Elementary School curriculum covers the four core subject areas of 
Language Arts, Mathematics, Science, and Social Studies. In addition, 
students receive classes in Physical Education, Art, Music, Computer Science, 
Library Studies, and Thai Language and Culture. A variety of after school 
clubs and sports activities are also available. 
 
To support students with a variety of reading and number skills, literacy and 
mathematics blocks ensure students are placed in groups according to their 
level. English Language Support teachers are also available. 
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Elementary Report Cards 
The Elementary School uses Academic Performance Reports. Students will 
receive constructive feedback and an academic grade in each subject area.  
 
Middle School Information (Grade 6-8) 
The Middle School curriculum focuses on transitioning the student from 
Elementary School to High School. Each student takes courses in the core 
subject areas of Language Arts, Mathematics, Science, and Social Science. 
These courses offer the foundation needed to succeed in our College 
Preparatory High School Program. Additional courses such as Computer 
Science, Thai Language, Modern Languages (Grade 7-8), Physical Education, 
Art, and Music also complement the curriculum. 
 
To accommodate a spectrum of skills and learning levels, students can learn 
in one of three learning environments for English Language Arts and 
Mathematics while progressing towards Grade-Level Standards.  
 
Middle School Report Cards 
Grade 6-8 report cards reflect progress toward Grade-Level Benchmarks in 
each subject/skill area. Proficiency levels are evaluated based upon the 
following indicators: 
 

Indicator Performance Descriptor Student Descriptor 
5. Exceeding The student is exceeding the 

standard: performing above 
grade-level standard. 

I really understand the 
content in this class. I am 
able to apply and transfer 
what I learned. 

4.  Meeting The student is meeting the 
standard: performing at grade-
level standard. 

I know the content just the 
way my teacher taught it. 

3. Approaching The student is approaching the 
standard: expected to meet the 
grade level standard by the end 
of the academic year. 

I know some of the 
simpler stuff but I struggle 
with the harder parts. 

2. Developing The student is not performing 
at grade level; 
accommodations and 
modifications are required. 

I struggle with most parts 
of the class. 

1. Insufficient 
Evidence 

Student has not submitted 
enough evidence for this to be 
assessed. 

I didn’t do my work. 

 
Progress is not cumulative from term-to-term; rather, it is reflective of the 
goals of the current term and focused on the specific concepts and outcomes 
for that time period.  
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In addition to evaluating a student’s progress in meeting Grade-Level 
Benchmarks, students are assessed on their Learning Behaviors each quarter 
according to the following categories: 
 
 

Category Learning Behavior 
Organization Student arrives prepared and on time. Student effectively 

manages academic materials and school equipment. 
Responsibility Student fulfills commitments within the learning environment. 

Student completes and submits work and assignments on-time.   
Participation Student shares ideas, asks and answers questions, assists and 

encourages others. Student offers and accepts constructive 
feedback. 

Reflection Student employs self-help strategies before seeking assistance. 
Student compares work to exemplars and utilizes rubrics as 
part of self-reflection. Student uses peer and teacher feedback 
to guide and further learning. 

 
Learning Behaviors are scored by frequency:   
 

Rarely (1) – Occasionally (2) – Frequently (3) – Consistently (4) 

 
Teacher comments are also written to provide further insight into a child’s 
advancement in specific curriculum areas. Areas of achievement, areas in need 
of further development, and areas of challenge will be the focus of teachers’ 
comments. 
 
Academic development of all students depends on a support network of 
parents and teachers. The school strongly encourages parents to discuss the 
Mid-term Report Cards at Parent-Teacher conferences to make the child aware 
of expectations regarding study habits, preparedness, classroom attitude, and 
behavior. 
 
Elementary & Middle School Grade Advancement 
To be eligible to advance to the next grade level in Elementary & Middle 
school, a student must satisfactorily complete all required courses. In the case 
of not meeting standards in a reporting period, the student may be permitted 
to advance after completing a Self-Improvement Action Plan.  
 
Students may be retained in the same grade level for the following reasons: 

• Failing multiple courses. 
• A sustained lack of effort in all courses. 
• Failure to complete a Self-Improvement Action Plan. 
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Repeating a grade will be based upon the decision of the Principal and the 
Head of Academic Affairs.  
 
High School Information (Grade 9-12) 
The High School program at NIS operates on a four-day rotating cycle (A-B-
C-D day). Each day consists of six 55-minute periods. There are 180 school 
days scheduled in each academic year (45 cycles). Each High School course 
meets for an equal amount of contact time – three classes per four-day cycle: 
120 hours (7,200 instructional minutes). 
 
The High School Curriculum is College Preparatory in nature. All core courses 
(English/Math/ Science/Social Science) offered in the High School are college 
preparatory and equivalent of a U.S. secondary institution. Graduation 
requirements and the elective courses offered are geared towards eligibility to 
enter any university or college around the world.  
 
There are three academic pathways for core classes, which meets the needs of 
each student’s academic skills and ability levels: 

• Honors 
• College Preparatory 
• General 

 
Pathway placement is dependent on: 

• Course grades 
• Overall GPA 
• Standardized test scores 
• Teacher recommendation & placement test 

 
Maintaining a place in an honors pathway is dependent on continued academic 
performance in each reporting period. 
 

High School Report Cards 
The High School uses the traditional 4.00 scale grading system for all courses. 
Grades are assigned after the completion of each course. Credits are awarded 
for each course of study at the end of each academic year. 
 
All numeric percentage grades are converted to a letter grade. Letter grades 
are then converted to grade points. Upon graduation, the cumulative Grade 
Point Average (GPA) will be recorded on the Official Student Transcript. The 
GPA that appears on the student’s transcript is calculated based on the 
following Course Grade Weighting table: 
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Regular Course Grade Weighting 

Percentage Grade Grade Grade Point 
Standards 
Description 

95%-100% A+ 4.00 Far Exceeding 
90%-94% A 4.00 Exceeding 
85%-89% B+ 3.00 Above 
80-84% B 3.00 Meeting 
75-79% C+ 2.00 Approaching 
70-74% C 2.00 Developing 
60-69% D 1.00 Below 
<59% F 0.00 Failing 

-  P -  
Passing 

 (no credit is given) 
-  I -  Incomplete* 

 

*An Incomplete (I) may be issued by the teacher if, for a valid reason, a student 
has not completed all course requirements by the end of the reporting period. 
The student must make special arrangements for completing the course with 
the teacher and seek approval from the Head of Academic Affairs and/or 
Principal. If approved, an official agreement will be signed by the student, 
parent, and Head of Academic Affairs. The student must abide by all terms of 
the agreement in order to receive credit. If assessments are not completed by 
time frame designated in the agreement, then a failing grade will be issued.  
 
Calculation of Grade Point Average 
The GPA is calculated at the end of each semester. The first Semester GPA is 
an average of all coursework completed during Quarter 1 and Quarter 2. The 
second Semester GPA is an average of all coursework completed during 
Quarter 3 and Quarter 4.  
 
A student’s grade point average is determined by the following formula: 
 
Sum of GPA points X Credits Earned/ divided by the sum of Registered Credits. 
 
After a course grade is recorded, it may not be changed unless there is 
reasonable proof of error. An error in calculation, a clerical error, failure to 
read the student's entire examination, or similar circumstances may prompt a 
review of the course grade. 
 
Advanced Placement (AP) Courses 
NIS offers college-level AP Courses. Taking AP courses can be highly 
beneficial to a high school student’s education for a number of reasons. It can 
verify to a college admissions officer the student’s ability to excel and achieve. 
It also allows a student to receive college credit before entering university and 



 23 

without paying college tuition. 
 
Students who complete AP courses are required to take AP examinations. 
These exams are scored on a scale of 1-5. Students scoring between a 3 and 5 
may qualify for college credit at most colleges and universities within the 
United States. With regards to the High School transcript, AP courses are 
weighted according to the following scale: 
 

Advanced Placement Course Grade Weighting 

Percentage Grade Grade Grade Point 
Standards 

Description 
95%-100%  A+ 5.00 Far Exceeding 
90%-94% A 5.00 Exceeding 
85%-89% B+ 4.00 Above 
80-84% B 4.00 Meeting 
75-79% C+ 3.00 Approaching 
70-74% C 3.00 Developing 
60-69% D 1.00 Below 
<59% F 0.00 Failing 

 

Students who take three or more AP courses during a single academic year are 
eligible for a Study Hall.  
 
Final Exams and Assessments 
Formative assessments take place throughout the academic year to track 
student progress. Mid-term and final exams/assessment take place school wide 
in the final two weeks of each reporting period. These assessments are 
mandatory for grade level advancement. Extensions or pre-arranged exam 
times will not be permitted. All absence requests during this time will be 
denied.    

Academic Distinctions 
At the end of each semester, GPA awards are given to students based on the 
below criteria: 

• Honors: Students who achieve a GPA of 3.30 - 3.49  
• High Honors: Students who achieve a GPA of 3.50 - 3.69  
• Distinguished Honors: Students who achieve a GPA above 3.70 

 
Academic Probation 
Students will be placed on academic probation for the following reasons: 

• Cumulative GPA below 2.00 (High School only) 
• Failing grades in two or more courses in a semester.  
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The Academic Counselor will be assigned to monitor the student’s progress 
while on Academic Probation. Weekly conferences will take place with the 
student’s Academic Counselor to monitor their Self-Improvement Action 
Plan.  
 
Participation in school clubs, Student Council, and sports team will be 
restricted during the probation period. Furthermore, students who are on 
academic probation cannot enroll into the Honors Pathway or AP courses.  
 
The student will have until the end of the probation period to raise their GPA 
above 2.00/improve failing grades. Students must demonstrate improved 
academic performance in order to have the Academic Probation lifted. If the 
student is unable to achieve this in the required time frame, the student will 
not be re-enrolled. 
 
Retaking a Class 
In the event that a student fails to earn credits in a core course, the course must 
be retaken. The original grade and the new grade earned will both be 
calculated in a student’s GPA. Failing core courses may result in a student not 
being promoted to the next grade.   
 
Schedule Change Policy 
All requests for schedule changes must be made within the first 2 weeks of 
the academic year via the Schedule Change Request Form. Students may not 
change courses mid-year. They must continue to attend all courses on their 
schedule until the request has been approved and the official change has been 
made in PowerSchool. Students are not permitted to have any gaps in their 
schedule. 

Schedule changes will be considered for the following reasons only: 
- A required course is needed this year. 
- Skill level/placement is inappropriate. 
- A prerequisite has not been met. 
- Scheduling error (missing periods, double schedule periods, canceled 

or newly formed classes). 
 
A student who wishes to change their class must obtain the signature of the 
teacher who teaches the current class and the teacher who teaches the intended 
class. The Head of Academic Affairs will issue the final approval on all 
schedule changes. Both teachers and Head of Academic Affairs have the right 
to deny any requests to add/drop a class. 
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Please see chart below for the consequences of schedule changes: 
0-14 days  Schedule changes permitted 
15-28 days Withdrawal Fail* on transcript. 
28 days+ Schedule changes not permitted. 

*An F will appear on the student’s transcript for the course that the student withdrew from. 
The F it will not impact the cumulative GPA calculation.  
 
Academic Appeal 
Students seeking to resolve problems or complaints about their grades should 
first contact the relevant teacher. Further requests may be made to the Head of 
Academic Affairs who will obtain all necessary coursework and examinations 
of the student filing the grievance. If necessary, the Head of Academic Affairs 
will arrange a meeting between the teacher and the student after which a final 
decision will be made. 
 
High School Graduation Requirements 
High School credits are accumulated from Grade 9 onward. Every course has 
equal credit (1 credit per semester/ 2 credits per year) with equal contact hours 
(with the exception of some grade 9 courses). 
 

Grade 9 (credits) Grade 10 (credits) 
 
- English Language Arts 9 (2) 
- Modern History (2) 
- Physical Science 1 (2) 
- Algebra 1 (2) 
- Thai Language & Culture (2) 
- Music (1) 
- Art (1) 
- Health & Physical Fitness (1) 
- Computer Science & Digital Literacy (1) 
- Spanish/ Chinese/ Japanese 1 (2) 

 
Total possible credit: 16  

 

 
- English Language Arts 10 (2) 
- World Cultures/  
- Contemporary History & MUN (2) 
- Biology (2) 
- Geometry (2) 
- Four additional elective courses (8) 
 
Total possible credits: 16 
 

Grade 11 (credits) Grade 12 (credits) 
 
- English Language Arts 11 / AP English 

Language & Composition (2) 
- Seven additional elective courses (14) 
 
Total possible credits: 16 
 

 
- English Language Arts 12 / AP English 

Language & Composition (2) 
- Seven additional elective courses (14) 
 
Total possible credits: 16 

 
Total Credits Required for Graduation: 56 
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In addition to the required courses by grade level, students must fulfil the 
following elective and Thai Language course requirements: 
 
 
 

Elective Course Requirements: Thai Language Course Requirements: 

 
• Two courses in the Social Science or 

Economics pathway  
(4 credits) 

 
• One course in the Fine Arts pathway (2 

credits) 
 
• One course in the Physical Education 

pathway (2 credits) 
 
• One course in the Computer Science 

pathway (2 credits) 
 

 
• Native Thai students must have four academic 

years of Thai language courses. 
 
• Non-native Thai students must have at least 

two academic years of Thai language courses. 
 
 

 

Transfer Credits 
Credits for courses taken at other schools in Grade 9-11 may be transferred to 
NIS and counted towards graduation requirements. The acceptability of 
transfer credits will be determined by the evaluation and discretion of the 
Principal and the Head of Academic Affairs. 
 
Graduation Awards & Distinctions 
The following awards are given yearly to graduating High School students:  
 

Valedictorian 
This is awarded to the student who is graduating with the highest overall 
Grade Point Average (GPA) based on courses taken at NIS. This student 
will deliver a speech at the graduation ceremony. 

 

Salutatorian 
This is awarded to the student who is graduating with the second highest 
overall Grade Point Average (GPA) based on courses taken at NIS. This 
student will deliver a speech at the graduation ceremony. 
 

Commitment Award 
This award is given to a High School senior, selected by the teachers, who 
through their actions has demonstrated a high degree of commitment to 
improving the NIS community. 

 

Sports Achievement Award 
This is awarded to a High School senior, selected by the Athletic Director, 
who demonstrates both overall ability in a variety of sports, as well as 
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exemplifying good sportsmanship, leadership and teamwork. 
 
All-Around Excellence Award 

This award is given to a High School senior, selected by the teachers, who 
through their actions has demonstrated a high degree of excellence in 
academics, sports, community service, leadership, and awareness of global 
issues.  

 
Special Distinctions 

Graduation sashes will be awarded to High School seniors who 
exemplify excellence in: 
• Advanced Placement Courses 
• Overall Cumulative Grade Point Average 
• Community Service 
• Varsity Sports 

 
General University Application Information 
Most colleges/universities in the United States have the following minimum 
requirements for admission eligibility: 

• 4 years of College Preparatory, completed the equivalent of a U.S. 
secondary institution.* 

• 4 years of College Preparatory English. 
• 3 years of College Preparatory Mathematics, including Algebra 1, 

Geometry, and Algebra 2 (4 years of Math is recommended). 
• 2 years of College Preparatory Science, including 1 year of Life and 

1 year of Physical (3 years of Science is recommended).  
• 2 years of Social Science. 
• 2 years of a language foreign to your native language (3 years is 

recommended). 
• 1 year of Traditional Fine Arts (Art or Music) 
 

In addition to the minimum course requirements, many universities also 
require: 

• Meet the minimum requirement for Grade Point Average (GPA). 
• Meet the required SAT, IETLS or TOEFL test scores. 
• Participation in extra-curricular activities including sports, clubs, 

community service, student organizations. 
• Demonstrate high grade achievement in advanced and/or AP courses.  

 
Each college/university may have different requirements. Those listed above 
are common requirements of U.S. colleges and universities. It is essential that 
the student check the admissions requirements of each college/university 
before submitting an application. 
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Career & College Counseling 
NIS has a College Counselor who will offer guidance to help students make 
the best choices for future university entrance. The College Counselor will 
assist students with college/university applications. All university applications 
must be given to the College Counselor at least 10 school days before the 
deadline and references from teachers should be requested at least 10 school 
days before they are required.  
 
Students should only apply to colleges and universities that offer programs that 
meet their educational and career goals. In-depth research is required to ensure 
that the university fulfills the student’s personal requirements. 
 
The College Counselor will help students with the registration process for 
admissions tests (SAT, IETLS, TOEFL). Please note that school does not pay 
for express delivery of application documents. 
 
Summer School 
The NIS Summer School is a five-week program available from Early Learners 
(K1) through High School. It is highly recommended for prospective students 
to attend in order to familiarize themselves with the NIS community.  
 
Reserve Officer Training Corps 
NIS provides support for Thai National students to register for Reserve Officer 
Training Corps (ROTC). This allows them to meet their military obligation as 
required by Thai law. Students attend weekly session drills and participate in 
fundamental military training camps. Students who successfully complete 
three years of ROTC will be waived from conscription for the Thai army when 
they reach the age of 21. 
 
Out of Classroom Learning Activities  
We believe that learning does not only take place in the classroom. When 
students are able to see what they are learning as well as read and hear about 
it, the lessons are usually more effective. Therefore, the following may be used 
as an extension to your child’s classroom learning. 
 
Field Trips:  
Field trips enrich the classroom experience and enhance the curriculum with 
real life observations. Parents will be notified in advance of such events, and 
permission slips must be signed and returned to the school in order for your 
child to participate.  
 
School-wide Events: 
NIS students have the opportunity to broaden their learning through active 



 29 

participation in various events that happen throughout the year at NIS:  
• International Day 
• Teacher Appreciation Day (Wai Kru Ceremony) 
• Sports Day 
• Science Fair 
• Songkran, etc. 

 
Community Service 
Community Service is a graduation requirement at NIS and will be recorded 
on the graduation transcript. Between grades 9-12, students are required to 
complete 60 hours of Community Service. 20 hours must be arranged with 
organizations outside of the school. The remaining 40 hours can be obtained 
via in-school opportunities, such as Summer School volunteering, peer 
tutoring, coaching, and Student Council volunteering. Service may be 
completed during weekends, after school, or during summer holidays. 
Community Service assignments must be approved by the School Counselor 
by completing the required form; credits awarded will be based on the number 
of hours and type of service offered.  
 
Bell Schedule 
Elementary School  Middle & High School 
7:50 - 8:00 Homeroom  7:50 – 8:00 Homeroom 
8:00 - 8:45 Period 1  8:05 – 9:00 Period 1 
8:50 - 9:35 Period 2  9:05 – 10:00 Period 2 
9:35 - 9:55 Break  10:00 – 10:20 Break 
9:55 - 10:40 Period 3  10:20 – 11:15 Period 3 
10:45 - 11:30 Period 4  11:20 – 12:15 Period 4 
11:30 - 12:15 Lunch  12:15 – 12:55 Lunch 
12:15 - 13:00 Period 5  12:55 – 13:50  Period 5 
13:05 - 13:50 Period 6  13:55 – 14:50 Period 6 
13:55 - 14:40 Period 7    
14:40 - 14:50 Homeroom    

 
 
Academic Honesty Policy 
This Academic Honesty Policy covers all school-related exams, tests, quizzes, 
reports, class assignments, and projects, both in and out of class. Its purpose 
is to prepare students for the reality of the world of college and beyond, where 
cheating and plagiarism have dire consequences. 
 
NIS expects all students to abide by ethical academic standards. Academic 
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dishonesty — including plagiarism, cheating or unauthorized helping, 
copying the work of another, using technology for illicit purposes, or any 
unauthorized communication between students for the purpose of gaining 
advantage during an examination—is strictly prohibited.  
 
Academic dishonesty includes, but is not limited to the following: 

• Plagiarism: The presenting of other peoples’ words, ideas, or work as 
one’s own.  

• Cheating: The use of aids to do tests, class work, or homework that is 
not sanctioned by the teacher. This can include but is not limited to 
“cheat sheets”, copying from another student’s test or homework, 
having others do your work, taking photos of answer keys etc...  

• Falsifying Documents: Using fake signatures on school forms or 
other documents.  

• Assisting Academic Dishonesty: Helping other students to do any of 
the above listed areas. This includes letting someone copy your 
test/quiz/homework, doing another student’s work for them, etc...  

 
Plagiarism and cheating are not the same as cooperation or collaboration. 
Teachers often expect and encourage students to work on assignments in 
collaboration with others. Collaboration is to work together (with permission) 
in a joint intellectual effort.  

 
The determination that a student has engaged in academic dishonesty will be 
based on specific evidence provided by the classroom teacher or other school 
staff, taking into consideration written materials, observation, or information 
from others. Evidence will be presented to the appropriate Administrator. 
 
The academic penalty for students found to have engaged in academic 
dishonesty includes no credit awarded for affected assignments or exams. 
Further disciplinary consequences will also result according to the Student 
Behavior Code. 
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STUDENT SERVICES 
 

Textbooks 
Textbooks are provided and the student is responsible for maintaining the 
condition of the books that are issued. The student will be charged replacement 
costs for any losses. All textbooks are to be returned at the end of the school 
year.  
 
Library 
The Library is an important resource available to students at NIS. It is a place 
for study and research, and also as a place where students can discover the joy 
of reading. 
 
Students are encouraged to use the Library after school to study, read, or do 
homework. Students may use the computers, network, and Internet for 
educational purposes only and must adhere to the Acceptable Use Policy. 
Students may lose their library privileges and face disciplinary action if the 
following rules are not observed: 

• Students are expected to work quietly and respect other people's 
rights.  

• Students are expected to follow directions given by the library staff.  
• Students are expected to behave courteously.  
• Students should respect the library's and other people’s property. 
• Students must put books back where they belong after reading. 
• Food and beverages are not permitted in the library. 
• Students are not allowed to sleep in the library.  
• The library is a place to study; noise must be kept to a minimum. 
• Cell phones are not permitted for personal use in the library. 
• Students are not permitted to sleep in the library. 

 
Library hours are Monday through Friday from 7:30 A.M. to 4:00 P.M. The 
Library will be closed during the lunch period.  
 
The following is the policy for students borrowing books: 

• Grades 1 – 5 may borrow up to 3 books. 
• Grades 6 – 8 may borrow up to 4 books. 
• Grades 9 – 12 may borrow up to 5 books. 
• Books may be borrowed for up to one week.  
• Books may be renewed if a student wishes to borrow them again.  
• Reference books must be used in the Library. These may not be 

borrowed.  
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Health Services 
The purpose of the Nurse’s Office is to provide first aid to students who 
become ill or are injured during school hours. In the event of serious injury or 
illness, the school will notify the students' parents or guardians and/or the 
student will be transported to a medical facility stated in their preference. 
Students must undergo adequate medical exams when necessary. 
 
The Nurse’s Office is to be used for legitimate purposes. Students are not 
allowed to occupy the beds to relieve tiredness while class is in session. 
Students must have a signed note from the classroom teacher that includes the 
student’s name and the current time to be admitted to the Nurse’s Office. 
Students must also have a signed note from the Nurse’s Office with the 
student’s name and the current time to be re-admitted to class. Students in the 
Nurse’s Office are considered to have an excused absence, but are not excused 
from course materials covered during the absence. This work must be made 
up. 
 
Students returning from an absence due to infectious or a contagious disease 
are required to provide a doctor’s note to the Nurse’s Office.  
 
Guidance & Counseling Services 
Counselors will assist students with their academic, college admissions and 
career planning. Confidential counseling services are available to students 
who may experience social and emotional issues.  
 
Student Storage 
Every student will be provided a locker to store books, notebooks, class 
materials, and personal belongings. Students must observe the following 
rules: 

• Students will furnish their own locks.  
• Do not allow other students to use your locker.  
• Keep your locker neat and clean to avoid injury to others.  
• Do not put food or drinks in your locker.  

 

In case your locker is broken into or tampered with, contact the Dean of 
Students immediately. For the safety of our students and staff, the school 
administration reserves the right to conduct random searches of students’ 
lockers. 
 
Property and Valuables 
Students should not bring large amounts of money or valuable items to school. 
If such items are brought to school, they should be kept in the possession of 
the owner at all times, locked in their locker, or left in the office. The school 
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cannot accept responsibility for lost, stolen, or damaged items. Found items 
will be placed in the Main Office (053-110-680 Ext. 0 – 
mainoffice@nis.ac.th). At the end of each semester, all unclaimed items will 
be donated to charity. 
 
Eating Areas 
In order to maintain a pleasant and orderly atmosphere in the canteen, all 
students are expected to observe the following rules and regulations. Failure 
to abide by the following canteen regulations will result in disciplinary action: 

• Maintain an orderly line and wait your turn to receive your meals – do 
not cut in front of others.  

• Eat within the designated dining areas - eating anywhere else, 
including classrooms and hallways is prohibited.  

• Fights over food and theft of food/utensils are not tolerated.  
• Food and/or equipment must not be carried away from the dining hall. 
• Plates and silverware must be returned to the designated clean up area.  
• Tables and benches must be kept in clean condition and orderly at all 

times. 
• All trash, such as bottles, wrappers, tissues, etc. must be properly 

disposed of in the trash bins.  
 
Student Common Areas 
There are many common areas around campus where students study, do their 
homework, or just spend social time with their peers. Students are expected to 
maintain the areas to ensure that the campus continues to be a pleasant 
environment for everyone. Some things to remember are: 

• English must be spoken at all times. 
• There are many ages present. Set a good example with your behavior.  
• Use only appropriate language. No profanity or vulgarity.  
• Put any trash in a trash bin.  
• Put all dishes, utensils, and food scraps in their appropriate place 

when finished eating.  
• Cooperate with the canteen and custodial staff, and follow instructions 

given by faculty and staff.  
• Have fun, play safely, and respect each other.  

 
Campus Safety & Security 
In order to ensure proper security of the campus, the following regulations will 
be enforced:  

1. Middle & High School students must wear their student ID cards at all 
times.  

2. It is the student’s responsibility to make sure he/she has all equipment 
and/or materials needed before going home or to an activity or 
practice;  
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3. The gym, fitness room, and other common areas are not to be used as 
personal storage space. Lockers are provided. 

4. After athletic practices, students should wait for rides home at the 
School Entrance. 

5. Students who are not involved in after school sports, clubs, or activities 
must be picked up by parent/guardian by 3:30PM. Supervision is not 
available beyond this time.  

6. Unsupervised students are not allowed in the common areas (i.e. fields, 
playgrounds, canteen, sitting areas, etc.) after 3:30PM. Students who 
are in these areas must be under the supervision and direction of a 
coach or club teacher. 

7. Students are not allowed into the buildings or on school grounds during 
the evening hours or on weekends unless directly supervised by a 
teacher/coach/or non-teaching staff member who must also be present.  

8. Being in an unauthorized area constitutes a major violation of school 
rules. 

9. The use of the gymnasium is limited to times when a faculty member 
is present.  

10. Students may use the Fitness Room only after obtaining the permission 
of the Athletic Director on each occasion.  

11. Usage of the Dance Room must be obtained from the dance teacher.  
12. Under no circumstances are students to enter the swimming pool or 

locker room areas unless attending swim class, swim club, or have 
specific permission.  

 
School Visitors 
All visitors must obtain a parking permit from the School Security Guard and 
then a Visitor’s Pass from the Main Office (053-110-680 Ext. 0 – 
mainoffice@nis.ac.th). The Visitor’s Pass must be worn and visible at all 
times while on campus. Non-students are not permitted on campus without an 
appointment or a valid Visitor’s Pass. The school reserves the right to deny 
entrance to non-students who are in violation of this policy. The school also 
reserves the right to remove individuals at the school’s discretion.    
 
Student Council 
High School students are elected based on the rules in the Student Council 
Constitution, at the beginning of each academic year. NIS Student Council’s 
activities are aligned with the mission of the school, create positive school 
spirit, and are inclusive of all NIS students. The Student Council plans and 
runs a variety of school events and community services such as school spirit 
days, school socials and fundraising events. A faculty advisor is available for 
advisement during meetings, and the Student Council President meets 
regularly with the Activities Director to propose and review ideas. 
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After School Clubs 
A wide variety of after school clubs are available for students. The clubs range 
from curricular and non-curricular in nature. Student participation in clubs is 
highly encouraged.  
 
Most clubs will be run on Thursdays, and school buses will leave after club 
time on that day when clubs are in session. Buses will leave on time on other 
days, so if your child is involved in a club other than the regular Thursday clubs, 
parents will need to make the necessary arrangements for transportation. 
Students should be picked-up promptly after clubs.  
 
Athletics  
At Nakornpayap International School, interscholastic athletics are an essential 
part of the whole educational program and are designed to have a positive 
influence on our students and their ability to develop essential life skills. The 
NIS Athletic program supports student participation in multiple sports and 
provides equal opportunities for all of our students. Our teachers, coaches, and 
athletic program are committed to the following: 
 

• teaching the value of competition and sportsmanship 
• fostering the development of individual and team skills and 

performances 
• encouraging the development of strong work ethic, self-discipline, and 

decision-making skills 
• teaching the value of commitment, teamwork, responsibility, and 

cooperation 
• encouraging the development of leadership and communication skills 
• fostering the development of self-confidence and pride in one’s self, 

team, and community  
   
NIS expects the following of each participant in our school’s athletic program, 
including administrators, teachers, coaches, parents/guardians, and student-
athletes: 

• to respectfully support our coaches, student-athletes, and the 
development of the NIS athletic program 

• to be a positive representative of the NIS community and athletic 
program during all athletic events and activities  

• to help our student-athletes learn how to balance demanding academic 
and athletic commitments  
 

CMAC 
NIS is a proud founding member of the Chiang Mai Athletic Conference 
(CMAC) and takes part in various competitions with other Chiang Mai 
international schools throughout the academic year. Through CMAC, the NIS 
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athletic department is able to provide our students with a variety of athletic 
opportunities, including football, futsal, volleyball, basketball, swimming, 
badminton, junior track & field, and senior cross country. 
  
All practices and games will be scheduled by the CMAC and NIS Athletic 
Directors. Practice and game schedules will be sent out at the beginning of 
each season and updated when necessary. Before each season, participating 
student-athletes will be required to pay an Athletic Fee, which will cover the 
cost of jerseys, banquets, awards, referees, coaching stipends, and athletic 
tournaments. Parents must make the necessary arrangements for transportation 
after each practice and game, and participating students must be picked-up 
promptly after each athletic event.  
  
NIS strongly encourages parents, families, and other members of the NIS 
community to attend home and away athletic events and support the NIS 
athletic program through event attendance, sponsorships, and positive and 
constructive feedback. 
 
Athletic Code of Conduct 
As a member of the Chiang Mai Athletic Conference (CMAC), NIS is required 
to provide an Athletic Code of Conduct for all prospective student-athletes. 
NIS student-athletes and their parents/guardians must sign the Athletic Code 
of Conduct at the beginning of the school year.  
  
NIS student-athletes will: 

• be respectful to coaches and teammates 
• be on time to all practices, games, and team activities 
• attend all scheduled practices and games (unless plans are made 

between the athlete and his or coach at least a day in advance) 
• be prepared for all practices and games 
• appropriately represent the NIS community and athletic program on 

the court/field and inside the classroom 
• demonstrate sportsmanship during all games and practices 
• maintain good academic standing (No Academic Probation) 
• follow the NIS Student Behavior Code at all times 
• follow individual team contracts (JV and Varsity) and Athletic 

Eligibility (MS/HS) 
  
NIS coaches have the right to manage each athlete’s playing time based on his 
or her attendance, attitude, and performance throughout the season and 
discipline student-athletes according to the Student Behavior Code. The 
Athletic Director also has the right to remove a student-athlete from a team if 
necessary. JV and Varsity teams will also be required to follow individual 
team contracts provided by their coach at the beginning of each season. 
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Athletic Eligibility 
All NIS Middle School and High School student-athletes must meet athletic 
eligibility requirements in order to participate on a NIS sports team. The 2018-
2019 Athletic Eligibility requirements are as follows: 
 

• If a NIS student-athlete is failing (1) class, he or she is put on academic 
watch and will have bi-weekly check-ins with the school athletic 
director to discuss his or her grades  

• If a NIS student-athlete is failing (2) classes, he or she will continue to 
practice with the team but will no longer be able to compete in games, 
matches, or tournaments until at least one of the failing grades is 
resolved. The NIS student will have weekly check-ins with the school 
athletic director to discuss his or her grades 

• If a NIS student-athlete is failing (3) or more classes, he or she will be 
removed the team immediately and have an exit meeting with the 
school athletic director following his or her dismissal  

**Students removed from a team, due to grades, attendance, and/or behavior 
issues, will be banned from competing in athletics the following season 
  
After School Supervision 
For security and student safety reasons, general supervision is not available 
after school hours. After 2:50 p.m., students are considered to be supervised 
only if they are with a teacher, a coach, or other staff member for sports 
practices/games, after school clubs, and Student Council. If a student remains 
unsupervised on school property beyond 3:30, the student will be subject to 
appropriate disciplinary action. Unless there is a school sponsored after school 
activity, the campus will close at 3:30PM.  
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STUDENT ATTENDANCE & PUNCTUALITY 
 
Attendance Policy 
School begins at 7:50 A.M. and ends at 2:50 P.M. It is the responsibility of the 
student and parent/guardian to comply with the attendance policy. Full credit 
for course work is dependent on satisfactory attendance and performance. 
Students must arrive to school and class on time, attend mandatory school 
activities including field trips, assemblies, and school-wide events. Students 
who arrive late to school must report to the Main Office to obtain a late slip to 
enter class.  
 
Students will face disciplinary consequences for unexcused absences and 
tardies in accordance with the following table: 
 

Absence/Tardy Consequences 

Absences 
per 

quarter 

Tardies 
per 

quarter 

Consequences 

(Elementary) (Middle School) (High School) 

1 3 Parent/Guardian 
notified 

Parent/Guardian 
notified 

Parent/Guardian 
notified 

2 6 Parent-Teacher 
Conference 

Parent-Teacher 
Conference 

Parent-Teacher 
Conference 

4 12 Administration 
Conference 

Administration 
Conference 

Administration 
Conference 

5 15 Principal 
Conference 

Principal 
Conference 

Principal 
Conference 

7 21 Disciplinary 
Hearing  

Disciplinary 
Hearing 

Disciplinary 
Hearing 

8 24 Non-
advancement  

Non-
advancement 

Denial of course 
credit 

 
Absences are cumulative and do not reset to “0” at the beginning of each 
quarter. 
 
Parent/Guardian Responsibilities   
The NIS student population is diverse in culture and upbringing. We 
understand some of our students do not reside with their biological parents 
and have guardians taking care of them while parents are abroad. NIS 
strongly discourages any student(s) living alone and without any adult 
supervision.  Please understand this is focusing on long term (more than 1 
week without any adult supervision). For the safety of all our students, it is 
the parent’s/guardian’s sole responsibility to inform the school of the child’s 
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living situation and/or any changes of the child’s living situation throughout 
the year. Please read the following information:   

For Parent/Guardians:  

1. You are responsible in providing accurate information of the person 
or persons taking care of your child in your absence. Full name of the 
adult, relationship to the family, how frequent the care is, most 
updated contact information, transportation information, and 
location/address.  

2. You must notify the school immediately of any changes in 
guardianship of the student.  

3. If you cannot find a guardian, please speak to the front office for 
more information regarding dormitory style/supervised housing for 
NIS students. This option will incur additional costs. 

4. NIS has the right to request residency information throughout the 
year as well as to refuse students who will not be supervised by an 
adult while attending NIS.  

5. Any false information given about your child’s guardianship will 
result in an admin hearing and possible removal of the student from 
attending NIS.  

For Students: 

1. You are expected to follow all the rules, sign an agreement contract if 
you stay in any NIS housing option.  Any violations of the rules will 
result in the appropriate consequences since NIS housing is an 
extension of the school.  

2. You are expected to inform the front office or qualified personnel 
(Teacher, Dean of Students, Counselor) of any guardianship changes 
or issues with your living situation. 

3. NIS has the right to request residency information from you 
throughout the year as well as to refuse students who will not be 
supervised by an adult while attending NIS.  

4. Any false information given about your living situation will result in 
an admin hearing and possible removal from attending NIS.  

Leave Requests 
Daily school attendance is an important part of academic success. Therefore, 
family holidays should not be scheduled when school is in session.  
For short-term absences (1-3 days), the parent/guardian must provide 
notification to the Main Office two days in advance. Non-notified absences 
will result in unexcused absences recorded in PowerSchool. For long-term 
absences (four days or more), students must complete a Long-term Absence 
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Request Form (B4) five days in advance. Any long-term absences that do not 
receive approval will result in unexcused absences recorded in PowerSchool. 
The Long-Term Absence Request Form can be obtained at the Main Office.  
 
Leave requests will not be permitted for the following: 
 

- The first two weeks of term. 
- two-weeks prior to the end of each reporting period (i.e. the 

Songrkan Break) due to mid-term/final exams.  
- The week prior to or following a scheduled school holiday. 
- During Standardized-Testing (MAP testing) windows. 

 
Students who take leave during these times understand that the absence 
is unexcused, and that grades will be affected by missing assessments. 
 
Please note that work cannot be sent home during any extended absence 
from school. 
 
The parent/guardian must notify NIS via the Main Office if their child will be 
absent or tardy (053-110-680 Ext. 0 – mainoffice@nis.ac.th). If a student is 
absent, a parent note will be necessary when the student returns to school. If 
contact is made on the day of the absence (phone call, email, or in-person), it 
will be recorded as excused. If contact has not been made and a note has not 
been received within two days of absence, the absence will be considered as 
unexcused and cannot be changed.  
 
Student Responsibilities 
Excused absences such as those due to illness, bereavement, or doctor 
appointments that could not be made after school hours are understandable. 
However, it is the student’s responsibility to request and complete assignments 
missed due to absence within three (3) days of returning to school. If a 
student’s absence is unexcused, the student will not be allowed to make-up 
any work missed due to that absence.  
 
Excused Absences  

• Student illness: Absences will be excused if the parent/guardian 
contacts the school on the day of the absence and sends a written 
excuse upon the student’s return to school. When a student has been 
absent for five (5) or more consecutive days due to illness, the absence 
will be considered excused only with a doctor’s note verifying the 
inability to attend school. When a student has been absent for seven 
(7) days within a single quarter, the administration must make a 
determination as to whether the number of days is excessive. If found 
to be excessive, a doctor’s note will be required for all subsequent 
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absences due to illness. Such absences will be excused if a doctor’s 
note is received by the school within two (2) days of the student’s 
return. 

• Medical appointment: If a student is absent from school due to a 
medical appointment, a written statement from a doctor indicating the 
date and time of the appointment must be submitted to the school. 

• Illness in the family: Absences will be excused for up to three (3) days 
when the student’s presence at home is necessary for family stability. 
This provision does not apply to long-term illnesses. 

• Death of a relative: Absences will be excused for up to five (5) days 
with a written request from parent/guardian. 

• Out of School Suspensions: Absences due to corrective action are 
considered as excused absences 

• Family Emergency (or set of circumstances which, in the judgment 
of the administration, constitutes a good and sufficient cause for 
absence from school): When possible, a written request for this 
special absence must be submitted by the parent at least three (3) days 
in advance of the date of the anticipated absence.  

• Other (individual student absences beyond the control of the 
parent/guardian or student, as determined and approved by the 
principal or the principal's designee): The principal/designee may 
require documentation related to the situation. 

 
Unexcused School Absences and Tardiness 
Any absence that does not fall into one of the above excused absence 
categories is to be considered unexcused. Any student who has been absent 
from school will be marked with an unexcused absence until the 
parent/guardian submits required documentation as specified above. Failure to 
provide sufficient documentation within two (2) days of the absence will result 
in an unexcused absence. 
 
Excessive Unexcused Absences  
Being present for class is very important to the academic success of a student. 
Students having excessive unexcused absences will have their academic 
credit(s) denied. 
 
Tardy Policy 
Students are expected to be in class when class begins. Students who arrive to 
class more than 10 minutes after the start of class will be recorded as an 
unexcused absence. Tardies are accumulated throughout each quarter. Three 
(3) tardies equals 1 absence for any class. 
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Off-Campus 
NIS is a closed campus. If a student needs to leave the school during the 
school day, the parent/guardian must notify the school of the reason, time of 
leaving, and the length of time the student will be gone. This must be done 
two (2) days in advance. The student will then be given an “Off Campus Slip” 
to be signed by the appropriate administrator prior to leaving campus. The 
student will not be allowed to leave the campus unless the parent/guardian 
picks up the student. 
 
Failure to follow these procedures will result in an unexcused absence and 
additional disciplinary consequences. 
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STUDENT BEHAVIOR CODE 
  
General Behavior Expectations 
NIS requires all students to be diligent in observing all policies, rules, and 
regulations. All students are expected to conduct themselves in a respectful 
and safe manner at all times and at all school sponsored activities. 
 
Students will: 

• be polite and courteous using “please”, “thank you”, “excuse me”, or 
“I am sorry”, at the appropriate times.  

• be truthful and honest.  
• respect the personal property of all students, staff and school property. 
• refrain from using vulgar words, profane language, or gestures. be 

expected to possess a hall pass while outside the classroom when 
classes are in session.  

 
Students will be suspended for:  

• possession or use of alcohol, tobacco, or drugs.  
• possession or use of weapons, explosives, or any other object used to 

cause injury or destruction.  
• Possession of pornographic or other immoral materials in any form.  
• bullying, fighting, hazing and any other violent behavior towards any 

student, teacher, staff, and parent. 
 
Classroom Expectations 
Students are expected to follow all rules and regulations of the classroom 
teacher, and to conduct themselves in a manner that is conducive to learning. 
No student is allowed to be in any classroom unattended. 
 

Students will:  
• be punctual and prepared for all classes.  
• demonstrate good posture and refrain from sleeping. 
• be on task and complete assignments.  
• refrain from putting their feet or legs on the furniture. 
• be respectful and cooperative with classmates.  
• demonstrate self-respect, respect for others, and respect for the 

educational process and environment.  
• maintain a positive, safe and educational environment through the use 

of self-discipline.  
All students will adhere to the NIS Academic Honesty Policy and all rules, 
regulations, and policies in this handbook. Cheating on any type of academic 
work such as homework, research projects, class assignments, tests, quizzes, 
or examinations will not be tolerated. 
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School Property and Grounds 
All students are expected to conduct themselves in a respectful and safe 
manner while on or near school grounds, and will adhere to all rules and 
regulations set forth in this student handbook. Any parent whose child causes 
damage or vandalizes school property due to negligence or willful destruction 
will be financially responsible for the cost of the repair or replacement. 
 
School Property  
Students will:  

• keep all school materials and supplies in good condition.  
• keep all class materials stored in lockers before leaving the campus  
• responsibly use all school equipment for its intended purpose.  
• refrain from writing on or defacing desks, tables, walls, whiteboards, 

or any other school property.  
• refrain from sitting, standing, or laying down on desktops or tabletops.  
• adhere to all rules, regulations, and policies regarding school property.  

 
School Grounds  
Students will:  

• adhere to the rules and regulations of the Dress Code.  
• be polite and respectful to all students, staff, faculty, and visitors.  
• maintain a safe atmosphere by not engaging in dangerous behavior or 

potentially dangerous activities such as running in the building or 
horseplay.  

• refrain from spitting.  
• refrain from littering.  
• refrain from loitering on the stairs, in the halls and doorways, and any 

other high traffic areas.  
 
Dress Code 
Students should dress in a manner which is conducive to their safety, health, 
and general welfare. Careful thought should be given to the message that other 
students, parents, community members and staff members take for the choices 
in clothes being worn at school. Students must dress according to the 
regulations below any time they are on school property:  
 

• No item of clothing should be worn which reveals undergarments or 
excess skin.  

• Shirts should not be too low-cut; necklines should be no lower than 
10cm from the bottom of the neck.  

• Narrow shoulder straps are not acceptable; shoulder straps should be 
at least 4 cm wide.  

• Bare mid-rifts should not be visible either standing or sitting.  
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• Tattoos should not be visible and must be covered when in school.  
• Shorts, skirts, and dresses must be no shorter than 5 cm above the top 

of the knee when standing; this also applies when leggings are worn.  
• Flip-flops and sandals are not acceptable.  
• Clothing bearing offensive images or language relating to profanity, 

sex, guns, gangs, racism, drugs/alcohol are prohibited.  
• PE clothes are to be worn in PE and Fitness classes only.  
• Students must maintain proper personal hygiene.  

 
Communication Device Policy 
The Nakornpayap International School Administration, teachers, and staff 
understand the importance of allowing students to communicate – via cell 
phone – with their parents during the school day.  Currently students are 
allowed to access their cell phones before and after school, break and lunch.  
However, last year cell phone and other electronic device usage became a very 
disruptive concern in the classroom.  Text messaging, phone calls, and 
accessing electronic games interfere with learning and result in the loss of 
valuable instructional time.   
 
In order to maintain and support an effective instructional environment the 
NIS Cell Phone Policy will be firmly, fairly, and consistently enforced by 
ALL teachers. Students are expected to comply with the policy and guidelines 
noted below:    

• During instructional time cell phones and all other electronic devices 
are to be TURNED OFF and put away or collected by the teacher at 
the beginning of the class.     

• Any non-instructional use of an electronic device in the classroom or 
educational setting – such as school assemblies – will result in 
immediate confiscation by the teacher and the submission of a 
discipline referral to the Administration.  No warnings will be issued.  

• 1st offence – confiscated until the end of the class. 
• 2nd offence – confiscated until the end of the day. 
• 3rd offence – confiscated until the end of the day and parent-

teacher conference. 
• 4th offence – behavior probation. 

• Students who willfully defy the directions of school personnel will be 
referred to the Administration.   

• Nakornpayap International School is not responsible for lost, stolen, 
or misplaced cell phones or other electronic devices. 
 

Students who refuse to comply will be subject to additional disciplinary 
consequences. 
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Auditorium Regulations 
All students who are present on campus are required to attend assemblies 
including school ceremonies, special events, or any other scheduled events. 
Students are expected to follow these rules and regulations. 
 
Students will: 

• Enter and exit the auditorium in an orderly and safe manner. 
• Sit in their assigned area.  
• Refrain from using cell phones or other distracting devices. 
• Be respectful and attentive to all presenters.  
• Stop all conversation when the assembly begins.  
• Not bring food or beverages in the auditorium.  
• Not be permitted in the Control Room, unless authorized by a 

teacher. 
 

Swimming Pool Regulations 
The swimming pool is a potentially hazardous area and all students are 
expected to maintain safe behavior and observe the following rules and 
regulations when using the pool or are in the pool area. 

• Students may only use the pool only during Swim Class or Swim Club 
after school. 

• Enter the swimming pool deck only when the teacher or coach is 
present.  

• Running on the pool deck is prohibited.  
• Obey all safety rules and dress appropriately when using the swimming 

pool.  
• Keep the pool clean at all times. No food or beverages are allowed on 

the pool deck.   
• No horse playing or disturbing your friends during class hours. 

 
Fitness Room Regulations 
The fitness room is a potentially hazardous area and all students are expected 
to maintain safe behavior and observe the following rules and regulations 
when using the fitness room and its equipment. 

• Students may use the fitness room only when permitted and when a 
teacher or coach is on duty.  

• Students below grade 9 are not permitted to use the Fitness Room 
unless accompanied by their PE teacher.  

• Only students who are using the equipment are allowed in the Fitness 
Room. 

• Roughhousing is prohibited – students must maintain safe behavior at 
all times.  

• Obey the teacher’s directions and instructions.  
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• Strictly observe all safety rules.  
• Keep the Fitness Room clean at all times. Food and beverages are not 

allowed, with the exception of water bottles.  
• Personal items cannot be stored in the Fitness Room. 
• Music with profanity and inappropriate language is prohibited. 

 
Students must strictly obey all of the rules and regulations. Any student who 
violates the rules and regulations will lose Fitness Room privileges and be 
disciplined accordingly. 
 
Computer Lab Regulations 
Students may use the computer lab during working hours only which are 
posted at the entrance to the lab. Students using the Computer Lab must obey 
the rules and regulations of the lab. Failure to do so may result in loss of 
privilege and/or disciplinary action. The computers, network, and Internet are 
to be used for educational purposes only. 

• Students must read, sign, and obey the Acceptable Use Policy.  
• Students must be quiet and orderly to prevent damage to any 

equipment. If any student breaks or damages any computer equipment, 
their parent/guardian must reimburse the school. 

• Students may not move or change equipment in the computer lab 
without permission. 

• Students may not eat or drink in the computer lab. 
• Students may not send threatening messages or inappropriate 

information. 
• Students shall not visit inappropriate websites.  

 
If there is any problem when using a computer, students must notify the 
teacher. 
 
Information Technology Use Policy 
 
Student’s Acceptable Use of Technology 
The school’s technology services are available to students and employees. Our 
goal in providing these services to employees and students is to promote 
educational excellence In-schoolby facilitating resource sharing, innovation, 
technologically advanced communication and enhanced learning. All students 
will be required to sign an agreement regarding the acceptable use of 
technology upon registration each academic year. 
 
Network Etiquette 

• Be a good digital citizen.  
• Use generally accepted standards of written language in computer 
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communications.  
• Be polite. Any instances of cyber-bullying will be subject to 

disciplinary action.  
• Learn the accepted rules of e-mail (the subject line should be 

informative regarding the message, all capital letters is considered 
shouting etc.).  
 

Personal Responsibility 
• Students will be held accountable for their use and misuse of 

Nakornpayap International School resources.  
• If you feel you can identify a security problem on the system, you must 

notify your teacher.  
• Do not use another individual’s network account.  
• Parents and students must check school email daily.  

 
Acceptable Uses 

• The use of the system must be for school purposes only.  
• Use of other organization’s networks or technology sources must 

comply with the rules appropriate for that media.  
• Respectful use of NIS technology is expected.  
• You may use the system to communicate with elected representatives 

and express your opinion as part of a class assignment, but not for 
political lobbying.  

• Protect your password. DO NOT share it with anyone.  
• Report any abuses of the network to a teacher or network 

administrator.  
 
Unacceptable Uses 

• No transmission of any material in violation of any national or state 
regulation is prohibited. This includes but is not limited to: copyrighted 
material, threatening or obscene material, or material protected by 
trade secret.  

• Do not use inappropriate language. Do not swear, use vulgarities, make 
sexist or racist comments or use any other inappropriate language.  

• Do not access any pornography websites. Any website that is 
considered unacceptable because of sexual content or other 
objectionable content should be reported to a teacher. 

• Illegal activities are strictly forbidden.  
• Do not use the system for political or religious purposes.  
• Do not use the system in a way that would disrupt the use of the 

network for other users. This includes, but is not limited to, activities 
that use large amounts of bandwidth such as spamming, downloading 
non-educational material, video conferencing, playing online games, 
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watching online videos and music.  
• Do not use the system for non-educational personal entertainment 

purposes.  
• Do not use the system for personal commercial purposes or 

commercial advertising.  
• Do not use the system for personal gain, send chain letters, or solicit 

money.  
• Do not use technology to disrupt the orderly classroom or school 

environment.  
• Do not harass students or staff by “cyberbullying.”  
• Do not show any disrespect for the Thai monarchy. The penalties for 

lèse majesté are very strict.  
 
Email Privacy 
The system, including electronic mail (email), is not guaranteed to be private. 
The ICT Department have access to all data transmitted. 

• All email messages through the NIS account from you are 
communicated as a student of the school.  

• Do not repost or forward a message that was sent to you privately 
without permission from the original sender.  

• Never consider electronic communications to be private.  
 
Security 

• Never reveal your personal address, phone number, or those of others 
online.  

• Do not use another person’s account.  
• Attempts to log on to the network as a system administrator will result 

in cancellation of users’ privileges. Any user identified as a security 
risk or having a history of problems with other systems may be denied 
access.  

• You will immediately notify the teacher if you have identified a 
possible security problem. Do not look for security problems as this 
may be construed as an illegal attempt to gain access.  

• Any students involved in cyberbullying will be subject to disciplinary 
action (see Anti-Bullying and Harassment policy).  

• A teacher or a member of the ICT Department must be notified of any 
suspected virus you may discover.  

 
Vandalism of Data 

• Vandalism is defined as any malicious attempt to harm or destroy data 
of another user, school property, the internet or other networks that are 
connected to the technology system. It is strictly prohibited. 

• Attempts to gain unauthorized access to the network or go beyond your 
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authorized access are prohibited. This includes attempting to log in 
through another person’s account or access another person’s files.  

• Deliberate attempts to disrupt the computer system or destroy data by 
spreading computer viruses or by any other means is prohibited. 

 
Consequences for violations of these rules will result in disciplinary action, 
including the loss of a student’s privileges to use the school’s information 
technology resources. 
 
Liability 
Any costs, charges, liabilities or damage by misuse of the computers are the 
individual student’s responsibility. Any consequences of service interruption 
or privacy violation, will lead to disciplinary action. Such action can include 
in-school suspension. out of school suspension and/or long term suspension 
from NIS. 
 
Supervision and Monitoring 
The ICT Department monitors the use of information technology resources to 
help ensure that uses are secure and in conformity with this policy. 
 
The ICT Department reserves the right to examine, use, and disclose any data 
found on the school’s information networks to further the health, safety, 
discipline, or security of any student or other person, or to protect property. 
Administration may also use this information in disciplinary actions, and may 
provide evidence of crime to law enforcement. 
 
Although supervision and monitoring systems are in place while students are 
on their school’s network, we cannot implement these resources while a 
child is on the internet at home. Parents, please be aware and supervise 
your child’s activity while on the internet at home.  
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DISCIPLINE 
 
Defining Discipline 
The purpose of the NIS discipline plan is to support learning by helping to 
establish and maintain an environment that is safe, productive, and conducive 
to high academic achievement. 
 
Beliefs and Expectations 
The following beliefs and expectations are the foundation of the school wide 
discipline plan: 

• Everyone in the school community must be treated with respect.  
• Standards of student conduct should be well publicized and known to 

everyone.  
• General standards of student conduct should be consistent across the 

school, while allowing individual teachers to have their own classroom 
expectations.  

• The misbehavior of one student will not be allowed to interfere with 
the learning opportunities of another student.  

• The misbehavior of one student will not be allowed to interfere with a 
teacher’s responsibility to teach all students.  

• In the handling of unacceptable student behaviors, all staff must focus 
on the judgment of the behavior and not on the judgment of the student 
as an individual.  

• Changing unacceptable behavior to acceptable behavior takes time and 
is a continuous process. Students come from diverse backgrounds and, 
for some, change will be difficult.  

• Every discipline situation is an opportunity to teach an expected 
behavior.  

• Successful discipline occurs when students demonstrate self-discipline 
and make appropriate choices without coercion.  

 
Staff and faculty, students, and parents are expected, at all times, to: 

• Demonstrate self-respect, respect for others, and respect for the 
educational process and environment.  

• Help maintain a positive, safe and productive environment through the 
use of self-discipline.  

• Handle all conflicts with respect for the rights of all and without the 
use of violence or threats of violence.  

 
Students are expected to: 

• Be on task at all times while in the classroom and at other learning 
activities.  

• Complete all academic tasks.  
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Parents are expected to: 

• Help ensure that their child’s behavior does not take away from a 
positive, safe, and productive environment.  

• Support the school staff in the correction of their child’s inappropriate 
behaviors.  

 
Anti-Bullying and Harassment Policy 
NIS will provide a positive educational environment which is free of 
harassment or intimidation based on any criteria including, but not restricted 
to, age, race, religion, disability, creed, color, ethnicity, gender or sexual 
orientation.  
 
Harassment is defined as any behavior which is unacceptable to the recipient 
and which creates an intimidating, hostile or offensive environment for 
employment, study or social life.  
 
Bullying can be defined as offensive behavior which violates a person's 
dignity, or creates an intimidating, hostile, degrading or offensive 
environment, or which humiliates or undermines an individual or group. Such 
behaviors can be vindictive, cruel or malicious. Bullying can take various 
forms, from name calling, sarcasm, teasing, and unwarranted criticism to 
threats of violence or actual physical assault. 
 
Physical: Pushing, kicking, hitting, invading another’s personal space, 

unwanted contact, pinching and other forms of violence or 
threats. 

Verbal: Being aggressive, teasing and taunting, name-calling, 
sarcasm, spreading rumors, swearing, a deliberate effort to 
hurt, threaten or frighten someone.  

Emotional: Excluding, tormenting, ridiculing, humiliating, using 
threatening gestures, talking behind someone’s back, 
spreading rumors, intimidation, being pressured into doing 
unwanted actions.  

Racist: Using racist taunts, gestures or graffiti.  
Sexual: Unwanted contact, abusive sexual comments, homophobic 

slurs, sexual jokes, leering, using gestures or drawings.  
Cyber/Online: Sending via any form of electronic device, texting or phoning 

threats, setting up hate websites, chat room misuse. It could 
be while at school or from outside of NIS including messages 
that are aggressive, hurtful, teasing, denigrating (personal, 
racial, sexual or religious), rumors or threatening.  

 
Bullying and harassment is prohibited in our school. Students are to report acts 
of bullying and harassment to their parents, teachers, counselors, school 
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administrators or other adults in school. The school will respond immediately 
to incidents and offenders with appropriate disciplinary measures. 
 
Drug and Alcohol Policy 
Possessing, using, selling, distributing, or being under the influence of alcohol, 
drugs, prescription drugs without a medicine registration form, or other 
controlled substances is a violation of school policy. It is considered 
detrimental to the welfare and safety of other students, and school personnel.  
 
The school reserves the right to search all belongings of students (bags, 
lockers, cars etc.) and test for drugs upon reasonable suspicion. Random drug 
testing will also be enforced. Students violating this policy or refuse to be 
searched or submit to a random drug test will be subject to disciplinary action. 
This will include out of school suspension and/or long term suspension from 
school. Students may also be referred to law enforcement agencies. Included 
in the school consequences will be evidence of enrollment in a substance abuse 
program. 
 
Long term suspension will be mandatory for the sale, use, sharing or 
distribution of drugs in school and non-reenrollment will be recommended 
for the subsequent academic year.  
 

Smoking Policy 
The Thai government policy requires schools to ban the use of smoking 
products, including e-cigarettes, from their buildings and grounds. A student 
caught smoking during school hours will be immediately sent to the 
appropriate administrator for disciplinary action that is no less than one day 
out of school suspension. 
 
School Bus Conduct 
Student safety is a school priority. The school bus driver is responsible for 
your safe and secure transport to and from school. All school policies, rules, 
and regulations will be enforced on the School Bus. 
 
Following the driver’s instructions and good behavior is expected at all times. 
Poor conduct or serious misbehavior shall be sufficient reason for a student to 
be denied the use of school transportation.  
 
Motor Vehicle Safety 
Thai law requires that all drivers of a motor vehicle must have a valid Thai 
driver’s license or valid International Driver’s License. The minimum age for 
a motorcycle license is 16 years, and for a car 18 years. Drivers of motorcycles 
are required by Thai law to wear a helmet. Students riding motorcycles 
without a valid license and/or helmet will not be permitted to enter the campus. 
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Unlicensed drivers will not be permitted to drive onto school property. 
 
Flammables, Explosives and Weapons 
Matches, lighters, fireworks or any flammable objects are not allowed on 
campus. Students must not bring weapons or replicas of weapons of any nature 
to school. This will warrant immediate confiscation and appropriate 
disciplinary action. 

 
Gambling and Card Playing 
Gambling of any kind is prohibited on campus. Card playing during free time 
is allowed. However, if any form of gambling is involved, the cards will be 
confiscated and disciplinary measures will be taken.  
 
School-Sponsored Events and Activities 
The Student Behavior Code applies to all school sponsored events. This 
includes events both on and off campus, in or outside of the usual school 
hours, and those hosted by other schools in which we are participating. 
 
Levels of Unacceptable Behavior 
No handbook or policy manual can cover every disciplinary situation that may 
occur. Instead of trying to include every possible rule and consequence, it is 
much more effective to establish an infraction level system designed to cover 
all misbehaviors through the use of descriptions rather than specific behaviors. 
 

Level 1: Productive Personal Environment: A Level 1 behavior is one that 
occurs in the classroom and affects only the student who demonstrates the 
behavior. Such behaviors can usually be corrected without disrupting the 
learning of others, and the teacher should not stop the learning activity to 
correct the behavior.  
 
For example: 

• Not having appropriate equipment, supplies, and/or materials.  
• Sleeping.  
• Being off task, but not disrupting others.  
• Failing to turn in homework/failing to complete assignments.  
• Failing to dress for PE.  

 
Teachers are responsible for maintaining a classroom environment conducive 
to learning and enforcing the rules and regulations set forth in this handbook. 
Whenever such behavior occurs, it requires immediate attention of the 
teacher and calls for immediate correction. 
 
Level 2: Productive Classroom Environment: This is the highest priority for 
the classroom teacher. A Level 2 behavior is one that occurs in the classroom 
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and disrupts the learning of other students.  
 
For example: 

• Failing to follow a reasonable request of the teacher.  
• Talking or shouting out at inappropriate times.  
• Horseplay.  
• Disturbing another student in any way.  
• Being out of seat without permission.  
• Improper use of equipment.  
• Not following directions or classroom rules. 

 

Students must refrain from Level 2 behaviors. While classroom discipline is 
handled mainly by the teacher, a student may be referred to the School 
Counselor/Dean of Students. 
 
Level 3: Orderly Environment: A Level 3 behavior is one that occurs outside 
the classroom and disrupts the orderly operation of the school.  
 
For example: 

• Disruptive behavior in the hallway, canteen, etc.  
• Disruptive behavior at a school activity.  
• Disruptive behavior before, during, or after school.  
• Tardiness.  
• Being in the hallway without a hall pass during class time. 
• Inappropriate use of a motor vehicle.  
• Immoral literature or digital media.  
• Destruction or defacement of property. 
• Tobacco (possession or use of).  
• Inappropriate display of affection. 
• Dress code violations.  

 
Level 4: Safe Environment: A level 4 behavior is any unacceptable behavior 
that is illegal and/or intended to cause physical or emotional harm to others 
(students, parents, teachers and non-teaching staff).  
 

For example: 
• Weapons (possession or use of) including replicas. 
• Intimidation, harassment or bullying.  
• Theft.  
• Fighting – assault or battery of any kind.  
• Hitting, biting, and kicking with the intent to cause physical harm.  
• Gross disrespect toward an adult (cursing, name calling, threatening, 

etc.). 
• Alcohol/Drugs (possession or use of).  
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• Sexual harassment of any kind.  
• Arson.  
• Explosive devices (possession or use of).  
• False alarms (fire and bomb threats).  
• Criminal vandalism.  

 

Students must refrain from Level 4 behaviors. Students cannot be expected to 
learn in a threatening environment. Whenever such behavior occurs, it requires 
immediate attention of staff, notification of parents, and possibly notification 
of law enforcement officers. 
 
Range of Possible Disciplinary Actions 
The challenge of determining a range of potential consequences is to develop 
a means for staff to be consistent in dealing with unacceptable behavior and 
yet, retain the flexibility to decide what type of response would be the most 
appropriate and effective. With that in mind and with a commitment to a 
progressive discipline plan, the following list of disciplinary actions is given 
as a general guideline. 
 
The Discipline Matrix tables located at the end of this section will be used to 
determine disciplinary consequences.  
 
Verbal Warning – This is an informal warning in which a student is notified 
of their inappropriate behavior. The best corrective action is one that is self-
imposed to prevent repeated infraction. 
 
Official Warning – The student will sign a statement of acknowledgement of 
the infraction, the warning, and consequences of repeated behavior. This 
statement will become part of the student’s disciplinary record and serves as 
an opportunity for self-imposed behavior correction. 
 
Daily Report – The student will circulate a daily report. After each class, the 
teacher will sign the report and comment on the student’s performance for that 
period. Daily Reports must be submitted to the Academic Counselor at the end 
of each day. 
 
Detention – Behavior which is deemed inappropriate, disruptive, or 
disrespectful by teachers will result in a detention which is served at lunchtime 
or after school and is supervised by the issuing teacher. Detentions will also 
be issued for skipping class.  
 
Parental Notice – Parents will receive notification of any behavior issues that 
result in behavior intervention. NIS encourages parents to assist in their 
child’s behavioral management. 
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Community Service – Students will be required to perform from a range of 
community service projects for an assigned amount of time. Community 
service projects can include supervised cafeteria duty, school beautification, 
or other projects that benefit the school community as a whole. 
 
Parental Conference – Parents will be required to attend a conference and 
discuss their student’s serious or habitual behavioral issues with the 
appropriate administrator.  
 
Behavior Contract - A student who has several disciplinary referrals will be 
put on a Behavior Contract, signed by the Dean of Students and the Principal. 
Students who violate the terms of the contract may be subject for dismissal 
and non-reenrollment. 
 
In-school Suspension – An In-school Suspension is designed to counteract 
the negative effects of Out of School Suspension while enabling classroom 
teachers to devote more time to teaching and less time to behavioral problems. 
NIS desires a productive learning environment with academic success. In-
school Suspension enables suspended students to continue their academic 
program and receive credit for assignments, but without the benefit of being 
in their regularly scheduled classrooms. 
 
Students in In-school Suspension are confined to a single classroom under 
strict supervision and guidelines. In-school Suspension students are 
segregated from the student population for the duration of their In-school 
Suspension assignment, and will have a separate lunch time and supervised 
restroom breaks.  
 
It is the student’s responsibility to initiate the request for daily assignments 
from teachers in all scheduled courses. For In-school Suspension students to 
receive credit for their assignments, all daily work must be submitted at the 
end of each day. 
 
There are strict guidelines that students must adhere to during their In-school 
Suspension assignment. Any violation of these guidelines will mandate an Out 
of School Suspension for the rest of the assignment. 
 
Out of School Suspension – Out of School Suspension is used for serious 
discipline problems, or if a student has repeatedly been cited for improper 
behavior. Students who are suspended from school are to remain off school 
property and away from school activities on or off campus for the duration of 
their suspension. It is the student’s responsibility to initiate the request for 
daily assignments from teachers in all scheduled courses. For Out of School 
Suspension students to receive credit for their assignments, all work must be 
submitted at the end of the suspension period. 
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Long Term Suspension – Long Term Suspension may be recommended and 
issued when all corrective actions have been exhausted, or a student has 
committed an infraction that seriously endangers the safety of students, staff 
and faculty, or property of NIS. Students who have received Long Term 
Suspension may not attend class at NIS until the end of the current academic 
year and only after a conference with the Principal to determine eligibility.  
 
Non-reenrollment – Non-reenrollment may be recommended for students 
who have multiple In-school and Out of School Suspension, has been on Long 
Term Suspension and/or violates the provisions and criteria set forth in the 
Behavior Contract.  

Appeals for Suspension  
If a student or parent/guardian disagrees with a decision of the Administration, 
they may file a written request for appeal within 3 business days of receiving 
the decision. The school may, at its choosing, accept an oral request for appeal. 
An appeal will be reviewed by the Administration and decision rendered.  
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Discipline Matrix Tables 
 

 Disciplinary Action 

L1 Productive Personal 
Environment 

1st Infraction 2nd Infraction Habitual 
Infraction 

L
1 

– 
Pr

od
uc

tiv
e 

Pe
rs

on
al

 E
nv

ir
on

m
en

t 

Academic Dishonesty 	 Verbal 
warning 

	 Official 
warning 

	 Parental 
notice 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

 

	 Official 
warning 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Out of school 

suspension 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Out of school 

suspension 

Class unpreparedness 	 Verbal 
warning 

	 Official 
warning 

	 Daily Report 
 
 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
 

Sleeping 	 Verbal 
warning 

	 Official 
warning 

	 Daily Report 
 
 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
 

Neglecting 
homework/assignmen
ts 

	 Verbal 
warning 

	 Official 
warning 

	 Daily Report 
 
 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
 

Failure to dress for 
PE 

	 Verbal 
warning 

	 Official 
warning 

 

	 Parental notice 
	 Parent 

Conference 
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 Disciplinary Action 

L2 Productive 
Classroom 

Environment 

1st Infraction 2nd Infraction Habitual 
Infraction 

L
2 

– 
Pr

od
uc

tiv
e 

C
la

ss
ro

om
 E

nv
ir

on
m

en
t 

Defiance 

	 Verbal 
warning 

	 Official 
warning 

	 Detention 
	 Community 

Service 
	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Out of school 

suspension 
	 Long term 

suspension 
 

	 Official 
warning 

	 Daily Report 
	 Community 

Service 
	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Out of school 

suspension 
	 Long term 

suspension 
 

	 Behavior 
Contract 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Non-
reenrollment 

 
 

Talking 

	 Verbal 
warning 

	 Daily Report 
	 Official 

warning 
	 Detention 
	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
 

	 Daily Report 
	 Official 

warning 
	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
 

Disruption 

	 Verbal 
warning 

	 Daily Report 
	 Official 

warning 
	 Detention 
	 Parental notice 
 

	 Daily Report 
	 Official 

warning 
	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
 

	 Behavior 
Contract

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Non-
reenrollment 
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Roughhousing 

	 Verbal 
warning 

	 Daily Report 
	 Official 

warning 
	 Detention 
	 Parental notice 
 

	 Daily Report 
	 Official 

warning 
	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
 

	 Parental notice 
	 Parent 

Conference 
	 Restitution 
	 Behavior 

Contract
	 In-school 

suspension 
	 Out of school 

suspension 
 

Disturbing others 

	 Verbal 
warning 

	 Daily Report 
	 Official 

warning 
	 Detention 
	 Parental notice 
 

	 Daily Report 
	 Official 

warning 
	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
 

	 Parental notice 
	 Parent 

Conference 
	 Restitution 
	 Behavior 

Contract
	 In-school 

suspension 
	 Out of school 

suspension 
 

L
2 

– 
Pr

od
uc

tiv
e 

C
la

ss
ro

om
 E

nv
ir

on
m

en
t 

Roaming around 
class 

	 Verbal 
warning 

	 Daily Report 
	 Official 

warning 
	 Detention 
	 Parental notice 

	 Daily Report 
	 Official 

warning 
	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Behavior 

Contract
 

Improper use of 
equipment 

	 Verbal 
warning 

	 Daily Report 
	 Official 

warning 
	 Detention 
	 Community 

Service 
	 Parental notice 

	 Daily Report 
	 Official 

warning 
	 Community 

Service 
	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Behavior 

Contract

 
Willful defiance 

	 Verbal 
warning 

	 Daily Report 

	 Daily Report 
	 Official 

warning 

	 Parental notice 
	 Parent 

Conference 
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	 Official 
warning 

	 Detention 
	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Out of school 

suspension 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Out of school 

suspension 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Behavior 
Contract

 

L
2 Using 

cellphone/devices in 
class 

	 Verbal 
warning 

	 Daily Report 
	 Official 

warning 
	 Detention 
	 Parental notice 
	 Confiscation 

	 Daily Report 
	 Official 

warning 
	 Parental notice 
	 Parent 

Conference 
	 Confiscation 

	 Parental notice 
	 Parent 

Conference 
	 Confiscation 
	 In-school 

suspension 
	 Behavior 

Contract
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 Disciplinary Action 

L3 Orderly Environment 1st Infraction 2nd Infraction Habitual 
Infraction 

L
3 

– 
O

rd
er

ly
 E

nv
ir

on
m

en
t 

Dress code 

	 Verbal 
warning 

	 Daily Report 
	 Official 

warning 
	 Community 

Service 
	 Parental 

notice 
 

	 Official 
warning 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Behavior 

Contract
 
 

Disruptive behavior 

	 Verbal 
warning 

	 Official 
warning 

	 Community 
Service 

	 Parental 
notice 

	 Parent 
Conference 

 

	 Official 
warning 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Out of school 

suspension 
	 Behavior 

Contract
 

Willful defiance 

	 Verbal 
warning 

	 Official 
warning 

	 Community 
Service 

	 Parental 
notice 

	 Parent 
Conference 

 

	 Official 
warning 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Out of school 

suspension 
	 Behavior 

Contract
 

Tardy 

	 Verbal 
warning 

	 Daily Report 
	 Official 

warning 
	 Community 

Service 

	 Official 
warning 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
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	 Parental 
notice 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Non-
reenrollment 

 
 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Behavior 
Contract

	 Non-
reenrollment 

 
 

Wandering the halls 
without a pass 

	 Verbal 
warning 

	 Official 
warning 

	 Parental 
notice 

 

	 Official 
warning 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Behavior 

Contract
 

L
3 

– 
O

rd
er

ly
 E

nv
ir

on
m

en
t Possession of immoral 

material 

	 Verbal 
warning 

	 Official 
warning 

	 Community 
Service 

	 Parental 
notice 

	 Parent 
Conference 

	 In-school 
suspension 

	 Official 
warning 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Out of school 

suspension 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Behavior 
Contract

	 Non-
reenrollment 

 

Possession/use of 
tobacco 

	 Verbal 
warning 

	 Official 
warning 

	 Community 
Service 

	 Parental 
notice 

	 Parent 
Conference 

	 In-school 
suspension 

	 Official 
warning 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Out of school 

suspension 

	 Community 
Service 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Behavior 
Contract
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	 Out of school 
suspension 

 

	 Non-
reenrollment 

 

In appropriate 
display of affection 

	 Verbal 
warning 

	 Official 
warning 

	 Parental 
notice 

	 Parent 
Conference 

	 Official 
warning 

	 Parental notice 
	 Parent 

Conference 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Behavior 

Contract
 

 

Loitering and staying 
after school without 
permission and/or 
supervision  

	 Verbal 
warning 

	 Official 
warning 

	 Community 
Service 

	 Parental 
notice 

	 Official 
warning 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Behavior 

Contract

E
nv

ir
on

m
en

t 

False alarms 

	 Verbal 
warning 

	 Official 
warning 

	 Community 
Service 

	 Parental 
notice 

	 Parent 
Conference 

	 Official 
warning 

	 Community 
Service 

	 Parent 
Conference 

	 Restitution 
	 In-school 

suspension 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Behavior 
Contract
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L
3 

– 
O

rd
er

ly
 

Forgery 

	 Verbal 
warning 

	 Official 
warning 

	 Community 
Service 

	 Parental 
notice 

	 Parent 
Conference 

	 In-school 
suspension 

	 Official 
warning 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 

	 Community 
Service 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Behavior 
Contract

 

Engaging in unsafe 
activities 

	 Verbal 
warning 

	 Official 
warning 

	 Community 
Service 

	 Parental 
notice 

	 Official 
warning 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 

	 Community 
Service 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Behavior 
Contract

 

Gambling 

	 Verbal 
warning 

	 Official 
warning 

	 Community 
Service 

	 Parental 
notice 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Official 
warning 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Out of school 

suspension 

	 Community 
Service 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Behavior 
Contract
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E
nv

ir
on

m
en

t 
Food or drink in 
undesignated areas 

	 Verbal 
warning 

	 Official 
warning 

	 Community 
Service 

	 Parental 
notice 

	 Official 
warning 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 

	 Community 
Service 

	 Parent 
Conference 

	 In-school 
suspension 

	 Behavior 
Contract

L
3 

– 
O

rd
er

ly
 

Profanity / foul 
language 

	 Verbal 
warning 

	 Official 
warning 

	 Community 
Service 

	 Parental 
notice 

	 Parent 
Conference 

	 In-school 
suspension 

	 Official 
warning 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Out of school 

suspension 

	 Community 
Service 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Behavior 
Contract

	 Non-
reenrollment 

 

 

Violation of Library 
regulations 

	 Verbal 
warning 

	 Official 
warning 

	 Loss of 
privilege 

	 Community 
Service 

	 Parental 
notice 

	 Parent 
Conference 

	 Official 
warning 

	 Loss of 
privilege 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 

	 Community 
Service 

	 Parent 
Conference 

	 Loss of 
privilege 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Behavior 
Contract



 68 

L
3 

– 
O

rd
er

ly
 E

nv
ir

on
m

en
t 

Violation of 
Computer Lab 
regulations 

	 Verbal 
warning 

	 Official 
warning 

	 Loss of 
privilege 

	 Community 
Service 

	 Parental 
notice 

	 Parent 
Conference 

	 Official 
warning 

	 Loss of 
privilege 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension

	 Community 
Service 

	 Parent 
Conference 

	 Loss of 
privilege 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Behavior 
Contract
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 Disciplinary Action 

L4 Safe Environment 1st Infraction 2nd Infraction Habitual 
Infraction 

L
4 

– 
Sa

fe
 E

nv
ir

on
m

en
t 

Alcohol/drug 
possession/use 

	 Community 
Service 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Non-
reenrollment 

 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Non-
reenrollment 

 

	 Parent 
Conference 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Behavior 
Contract

	 Non-
reenrollment 

 

Arson 

	 Community 
Service 

	 Parental 
notice 
	 Parent 

Conference 
	 Restitution 
	 In-school 

suspension 
	 Out of school 

suspension 
	 Long term 

suspension 
	 Non-

reenrollment 
 
 

	 Parent 
Conference 

	 Restitution 
	 In-school 

suspension 
	 Out of school 

suspension 
	 Long term 

suspension 
	 Non-

reenrollment 
 
 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Behavior 
Contract

	 Non-
reenrollment 

 

Bullying / 
Cyberbullying 

	 Verbal 
warning 

	 Official 
warning 

	 Community 
Service 

	 Parental 
notice 

	 Parent 
Conference 

	 In-school 
suspension 

	 Official 
warning 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Out of school 

suspension 
 

	 Community 
Service 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Behavior 
Contract

	 Long term 
suspension 
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 	 Non-
reenrollment 

 
 

Fighting 

	 Verbal 
warning 

	 Official 
warning 

	 Community 
Service 

	 Parental 
notice 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Non-
reenrollment 

 

	 Official 
warning 

	 Community 
Service 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Non-
reenrollment 

 
 

	 Parent 
Conference 

	 Out of school 
suspension 

	 Behavior 
Contract

	 Long term 
suspension 

	 Non-
reenrollment 

 

Gross disrespect 

	 Official 
warning 

	 Community 
Service 

	 Parental 
notice 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Non-
reenrollment 

 
 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 In-school 

suspension 
	 Out of school 

suspension 
	 Long term 

suspension 
	 Non-

reenrollment 
 
 

	 Parent 
Conference 

	 Behavior 
Contract

	 Out of school 
suspension 

	 Long term 
suspension 

	 Non-
reenrollment 

 



 71 

L
4 

– 
Sa

fe
 E

nv
ir

on
m

en
t 

Possession/use of 
explosive devices 

	 Official 
warning 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Non-
reenrollment 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Non-
reenrollment 

 

	 Parent 
Conference 

	 Behavior 
Contract

	 Long term 
suspension 

	 Non-
reenrollment 

 

 

Sexual 
harassment/assault 

	 Verbal 
warning 

	 Official 
warning 

	 Community 
Service 

	 Parental 
notice 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Non-
reenrollment 

 

	 Official 
warning 

	 Community 
Service 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Non-
reenrollment 

 

	 Parent 
Conference 

	 Behavior 
Contract

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Non-
reenrollment 
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L
4 

– 
Sa

fe
 E

nv
ir

on
m

en
t 

Theft 

	 Verbal 
warning 

	 Official 
warning 

	 Community 
Service 

	 Parental 
notice 

	 Parent 
Conference 

	 Restitution 
	 In-school 

suspension 
	 Out of school 

suspension 
	 Long term 

suspension 
	 Non-

reenrollment 
 

	 Official 
warning 

	 Community 
Service 

	 Parental notice 
	 Parent 

Conference 
	 Restitution 
	 In-school 

suspension 
	 Out of school 

suspension 
	 Long term 

suspension 
	 Non-

reenrollment 
 

	 Community 
Service 

	 Parent 
Conference 

	 Restitution 
	 Behavior 

Contract
	 In-school 

suspension 
	 Out of school 

suspension 
	 Long term 

suspension 
	 Non-

reenrollment 

 

Vandalism/destruction 
of property 

	 Official 
warning 

	 Community 
Service 

	 Parental 
notice 

	 Parent 
Conference 

	 Restitution 
	 In-school 

suspension 
	 Out of school 

suspension 
	 Long term 

suspension 
	 Non-

reenrollment 
 

	 Community 
Service 

	 Parent 
Conference 

	 Restitution 
	 In-school 

suspension 
	 Out of school 

suspension 
	 Long term 

suspension 
	 Non-

reenrollment 
 

	 Parent 
Conference 

	 Restitution 
	 Behavior 

Contract
	 Out of school 

suspension 
	 Long term 

suspension 
	 Non-

reenrollment 
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L
4 

– 
Sa

fe
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Weapon 
possession/use 

	 Official 
warning 

	 Community 
Service 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Non-
reenrollment 

	 Parent 
Conference 

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Non-
reenrollment 

 

	 Parent 
Conference 

	 Behavior 
Contract

	 In-school 
suspension 

	 Out of school 
suspension 

	 Long term 
suspension 

	 Non-
reenrollment 
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Staff Directory 

Mr. Steve – School Principal principal@nis.ac.th  
Ms. Narvinder – Director director@nis.ac.th 
Ms. Oil – School Manager manager@nis.ac.th 
Mr. Ben – Head of Academic Affairs bwhite@nis.ac.th 
Ms. Carole – Activities Director ketnourath@nis.ac.th 
Ms. Anzie – Dean of Students ayangmi@nis.ac.th 
School Secretary – Main Office 
Registrar 
Visa Office 

mainoffice@nis.ac.th 
registrar@nis.ac.th 
visa@nis.ac.th 

  
 
 

Useful Emergency Contact Numbers 
 
General Emergency Number: 191 
 
Phone Number for Emergency Pick-up Trucks: 1669  
(Use only as a last resort) 
 
Ambulance: 053-221-122 
Possible Contact: Lanna Hospital 
(Long delays are common, so check on probable arrival time) 
 
Suan Dok Hospital: 053-280-228/47 
Medical Emergency: 053-946-332/3 
Psychiatric Crisis: Referrals will be made through the Emergency Room 
 
Theppanya Hospital: 
Medical Emergency: 053-862-590/99  
(Excellent Trauma Center) 
 
Lack of English spoken may be an issue with some of these contact numbers. 
 


